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Make Your Match: 
Employer Requirements Worksheet
Step One: Job Posting
Job Title: 
Company: 
Responsibilities:
Requirements: 
· Enter skills
· More skills

· Lots of skills
Apply to: (company address and contact person)
Step Two: Company Information
Describe the company’s products, services, and all the stuff that makes this company interesting.
Step Three: Matching Skills Mix
It’s time have some fun and boggle some brain cells.

1. Under the column Employer Skills & Requirements, enter the key skills from Step One.
2. Under column Your Skills & Experiences, list how your unique talents, skills, and qualifications match those required by the employer. Use verbs to start each point.
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